HOW TO WRITE A RESOLUTION

1. Identify Your Issue

Perhaps your local or council PTA/PTSA has already identified an area of concern, such as crosswalk safety, school nutrition, or substance abuse. As in any advocacy effort, you must begin by clearly defining your cause for concern. 

Start by developing a concise statement of the problem. Stick to one sentence at first, just to frame your thinking.

For example: “The crosswalk in front of the high school is dangerous because of speeding cars and lack of supervision.”
2. Research Your Issue

Do some initial research; then present the issue to your PTA. If your PTA agrees that this is an issue they want to address, your PTA should form a committee to help you continue your research. Share your problem statement with the committee. They may want to add to it or edit it based on the group’s research.

From there, use the group's problem statement and turn it into a one-page overview, which is also called a narrative summary.
As you research the issue, you may want to enlist the help of your local reference librarian. But first,

1.  Make sure the resolution you have in mind is in accordance with PTA Purposes.
2.  Explore whether the same issue exists elsewhere in your state, or perhaps in another part of the country. This will help you determine whether the issue is regional or national in scope.

3.  Make sure the issue is not already covered by a resolution or position statement from your state or National PTA. Ask your state for guidance.

4.  Make sure each “whereas” statement is accompanied by sufficient background material. Three (3) items of support per clause is recommended.
5. Make sure each “resolved” statement directs the PTA to take some form of action to help solve the problem and also states the action you want taken by others to help solve the problem, if applicable. This may include administrators, legislators or other influential parties.
3. Draft Your Resolution

After your committee has thoroughly researched the issue, you will be ready to draft the resolution.  Get the cover sheets from the website or call the Resolutions chair.  Make multiple copies and share them with the committee so everyone can review the requirements.  

There are two main parts of a resolution:

1.   Whereas: This is a preamble of the resolution; statements which describe the problem, show the reason for the resolution, and give information on the situation. You use "Whereas" statements to essentially "make your case” and to present the facts.

2.   Resolved: This is a main motion. Use "Resolved" to state the action called for by your group.   In other words, it is what you have all resolved to accomplish in response to the problem. You set forth clearly and completely what you want done.
Before you submit your resolution for consideration, 

· Make sure each “whereas” statement is accompanied by sufficient background material.  Three (3) items of support per clause is advised.
· Make sure each “resolved” statement directs the PTA to take some form of action to help solve the problem and also states the action you want taken by others to help solve the problem, if applicable.  This may include administrators, legislators or other influential parties.

4. Submit Your Resolution

CONGRATULATIONS…You are now ready to present your resolution to your local, council, or district PTA for approval.  Your submitted resolution must be adopted by majority vote of the executive board or general membership of your local, council, or district PTA before it is submitted to the state PTA.  Make sure it is submitted to the state office either by mail or via email by the deadlines established for this year. Those dates are available on the web site. 

You will be contacted about the results of the submission by the Resolutions Committee.

If you need further assistance, please contact:  the Resolutions Chairman, at:

resolutions@vapta.org
 (portions of this information were obtained from the National PTA website)
